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Flow of Job-Based Research Internship

1. Member Registration

Register as a member of the Coop-J consortium Job-Based Research Internship (System

Management: Acaric).

e Registration Link: https://2022ss-Igbr.coopj-intern.com/create-member

e  Guide for Students: https://coopj-intern.com/student-quide

2. Online Information Session (Held at the beginning of each month)

Note: Attendance is not mandatory, but please attend if possible.

3. Viewing Job Descriptions

Once you log in to the system, you can search, filter, and view published job descriptions

on the "Search for Internships" page.

e Approval from Academic Advisor: Once you find a company you wish to apply to,
you must obtain approval from your academic advisor. If you do not obtain this

approval, you cannot proceed to the next step.

4. “PhDC Registration”

Please complete the “PhDC registration”.

e Registration Form: https://docs.google.com/forms/d/e/1FAIpQLSegTqpMV-
5PHy23MxtsOyPeaJ8uHOZSe6SA28we WhbJS7JGA/viewform

e  Warning: If you click the application button before completing the PhDC user

registration, your application will be rejected.

5. Interview with PhDC Faculty

An interview with a PhDC faculty member will be conducted (primarily online).

6. Creating and Correcting the Entry Sheet
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You can receive advice and corrections for creating your Entry Sheet from a PhDC faculty

member.

7. Applying to Companies & Selection Process

(1) Application

e Submission: Apply through the dedicated Job-Based Research Internship system.
e Review and Approval: Your academic advisor and PhDC faculty member will review
and approve your application status.

(2) Selection

e Selection Process: If the results of the initial document screening show potential for
acceptance, a two-way interview will be conducted between the student and the
company representative. (The interview date will be coordinated with the company via
the dedicated job-based research internship system.)

¢ Interview Practice: Applicants can receive interview practice from a PhDC faculty
member upon request.

e Matching Outcome: * If a match is successfully established, you will proceed to
theprocedures in "8. Contract.”

e Support: If, unfortunately, a match is not established, you can continue to receive
support from the PhDC.

8. Contract, Course Registration, and Other Procedures
(1) Contract

¢ Inthe Job-Based Research Internship, an employment contract is concluded between
the company and the student, and an agreement is signed between the company and
the university.

e Regarding the employment contract, your academic advisor and departmental
administrative office (including other related administration) will confirm the content of
the draft contract before it is signed. For the handling of social insurance, etc.,
associated with employment, please check "Various Insurance" under "Important
Notes for Participation" below.

e Note: When entering into the two contracts mentioned above, you must submit proof of

enrollment in the Personal Accident Insurance for Students Pursuing Education



and Research (Gakkensai) and the Liability Insurance coupled with "Gakkensai"
(Gakkenbai).

Enrollment Methods & Details:

https://www.tohoku.ac.jp/japanese/studentinfo/studentlife/11/studentlife 1101/

(2) Course Registration (Required for All)

¢ Inform the Academic Affairs Section of your graduate school of your intention to

register for the Common Graduate School Subjects, "Doctoral Internship”.

¢ Note: The PhDC will handle the actual course registration.

(3) Miscellaneous Procedures (Please perform immediately after the contract is concluded)

For JSPS Research Fellows (DC):

Submit required documents to JSPS: Procedures are required to receive
your research fellowship stipend normally. Please check with JSPS for
details.

For International Students:

Application for Permission to Engage in Activity Other Than That
Permitted Under the Status of Residence Previously Granted at the
Regional Immigration Services Bureau.

You must bring documents that clarify the nature of the activities (e.g.,
Notice of Employment Conditions) to the Regional Immigration Services
Bureau.

If working hours per week are 28 hours or less, it will be a comprehensive
permission; if it exceeds 28 hours, an individual permission is required.

Individual permission requires a certificate signed by the Dean of your

graduate school. The screening process takes time, so please apply at

least one month before the internship starts.

Details (Immigration Services Agency website):

https://www.moj.go.jp/isa/applications/procedures/16-8.html
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Tohoku University Related Website: TU Support Work Permission for

Part-time Jobs (https://sup.bureau.tohoku.ac.jp/coe-residence-

status/staying/?linkanchor=parttime)

9. Internship Training

Please conduct your training in accordance with the instructions provided by the host

company.

10. Completion Report & Credit Approval

The company will prepare an evaluation report and certificate. Performance evaluation and

credit approval will be conducted based on this evaluation report.

Important Notes for Participation

& Final Tax Return (Kakutei Shinkoku)

Salaries earned from the Job-Based Research Internship are treated as employment

income under tax law, meaning you must file a final tax return.

@ Various Insurance

Insurance Type [|Details

Employment Insurance: Students participating in this internship are
considered day students and are therefore not eligible to join.

Labor Insurance i
Industrial Accident Compensation Insurance: Insurance benefits
will be provided for illnesses or injuries resulting from work duties or

commuting.

If the internship duration exceeds 2 months, and the scheduled
weekly working hours and monthly working days are at least 3/4 of
Social Insurance |those of a regular worker, you will be enrolled in the health insurance
and employees' pension insurance of the employing company during

the internship period.
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Insurance Type (|Details

Note: If the host company's social insurance applies, you will need to
switch between your original insurance and the company's insurance

before and after the internship.

Students participating in this internship will also be handled based on
Damages/Liability

the employment contract relationship as an employee.

@ Relationship with JSPS Fellowships and Other Support Funds

Participation is possible as long as the internship aligns with the purpose of each support

program. The handling of salaries is as follows:

e JSPS Research Fellows: Notification to JSPS is mandatory, and internship
participation must be within 6 months.

e MEXT Scholarship Students / Monbukagakusho Honors Scholarship for
Privately-Financed International Students: Obtaining permission to engage in
activities other than those permitted under the status of residence is required.

e Various Degree Programs: Please confirm with the administrative office of each
respective degree program.
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