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Please use the Student Affairs Information System to check your grades and credits earned in Common
Graduate School Subjects after Monday, February 16.
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If students have questions about their grade for the semester, they may obtain an explanation from the instructor
of the class about your grade by submitting a petition to the Educational Affairs Division within the specified

period (within one week) after your grades are announced.
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*This is for students who still have doubts about their grades based on the grading method in the syllabus,
attendance, reports, assignments, and exam results, etc. (This is not for failing students to seek remedial

action.)
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Monday, February 16, 2026 — Friday, February 20, 2026,by 5:00 PM
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*No petitions will be accepted after the deadline.
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Please download the "Petition for Grades" form (Excel file) from the form below and fill in all the fields in the
"Student entry field" without omission.
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Please submit the completed "Petition for Grades" as an Excel file via the "Form for Submission of Petitions

Regarding Grades" (Google Forms).
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*You can only log in with your student DCMail account.
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*Upon successful submission, you will receive an automatic email confirmation of receipt to your DCMail

address.
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The Educational Affairs Division will confirm the submitted "Petition for Grades" with the instructor in charge of

the class and reply to the DCMail address later.
*It may take approximately one to two weeks to receive a response.
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